Employee Personal and Job Details

DART holds an extensive range of employee record details including those concerned with statutory
and payment information.

B 50b Details (1008 - Mrs E McGregor - Employee) - X
Person Ref 1008
Save
Mrs E McGregor
lob Details | Reporting Detail5| Pay Details ]
Pay Basis |Jf-'¢r1r1uall1'|I v| Annual 5alary | £34,um.m|

Basic Weekly Hours
All Frequencies Calculate All

Frequency Value ]
Fartnightly Pay £1,307 65

Four Weekly Pay £2,615.38 =
Hourly Rate

Monthly Pay £2,833.33 =
Salary £34, 00000 e
Frequency |Hourly Rate v| Value | £13.5313| lca'“'ate ]

Employee job details are held against effective dates allowing users easy input and access to both
current and historical job information. Items like salary, hours, job title and location are readily
available to users at glance due to DART's open plan design.

= 1008 - Mrs E McGregor [ ] .
Job Details (1008 - Mrs E McGregor - Employee - X
- Modify Basic Details ( St - )

- View Calendar
Manage Contacts Person Ref 1008 -
& Manage Job Mirs E McGregor

-~ Add Job Details
E- Medify Job Details
- 0112/2010 - Latest
12/04/2010 - 30M11/2010

lob Details | Reporting Details | Pay Details |

--01/02/2010 - 11/04/2010 D Reason [Grade Change b
Manage Absence End Date  30/11f2010

Manage Hourly Input

Manage Deductions
Manage Disciplinary Organisation Unit ‘Sales East v |

Manage Appraisals Job Title ‘Sales Executive v|
Manage Training
Manage Work Schedule
Manage Holiday Location ‘Hereward Place v|
Manage Time Off In Lieu
-~ Make Person a Leaver

Grade ‘502 v|
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Manage Documents

Manage Letters Full/Part Time |Full Time v Contract Type




