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DART Product Overview 

Human Resources Management Software  
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Copyright and Legal Notice  

Information provided in this document is strictly confidential and owned by Cirrus 
Information Technology Limited and may not be copied or used without the written 
permission of Cirrus Information Technology Limited. 

'DART' is a mark used and owned by Cirrus Information Technology Limited.  

© 2011 Cirrus Information Technology Limited. 
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DART is an innovative and fully functional HR system built on the Microsoft®.NET framework. 
DART holds an extensive range of employee record details including those concerned with 
statutory and payment information.  
  
DART has a quality of immediacy apparent to the user from the start.  It has an open plan 
design and a state of the art calendar tool.   
 

 
Its intelligent design features provide numerous benefits for both HR professionals and those 
with less experience in HR policies and procedures.  
 
The look and feel of the product is very user friendly. 
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Data in DART can be exported into Microsoft Excel® at different levels and stages with the   
press of a button. 
 

 

Some of the DART features include: 

 New Person Processing 

 Leaver Processing 

 Job History 

 Payroll Data capture 

 Basic Details 

 Work Patterns 

 Holiday Plans 

 Absence Monitoring 

 Calendar functionality 

 Training Records 

 Disciplinary Details and Legal Letters Generator 

 Contact Information (Like next of kin, dependants or business contacts) 

 Uploading of external documents/pictures 

 Reporting (Standard Reports, List all functionality and Export to Microsoft Excel® 

 Security Groups and Profiles 
 
Further explanation of some of 5!w¢Ωǎ key features will be provided later. 
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Employee Basic Details  
 
Examples of the type of personal information held against an individual are: 
 

 Key personal information, name, date of birth etcΧ 

 Multiple addresses. 

 Contract information like start date, probation periods and notice period. 

 P45 information given to you when they started. 

 Payment details, their bank account information. 
 
Key payroll information entered here can be sent over to your payroll system using the extract 
facility. 
 

 
 
In addition to employee information, DART can hold records for other types of person, not 
necessarily employed in your organisation, such as contractors, temporary staff and partners.  
Only staff records flagged as employees will be available for transfer to payroll. 
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Job History   
 
You can keep complete employment history for your employees.  The Job Details window 
stores contract information such as Start Date, Job Title, Organisation Unit, Location, Hours and 
Salary. Changes here can be passed to the Payroll. 
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Absence Management. 
 
Key data for statutory absences like Sickness, Maternity, Paternity, Adoption & Paternity 
Adoption can be held in DART. 
 
We also utilise the Bradford Factor calculations for monitoring occurrences of sickness absence. 
If required this can be linked to disciplinary processing. The employee record below shows a 
Bradford factor of 125.   We have configured this example of DART to highlight a record as a 
possible disciplinary case if an employeeΩǎ .ǊŀŘŦƻǊŘ CŀŎǘƻǊ ƎƻŜǎ ŀōƻǾŜ рлΦ  This is user definable 
within DART.  
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Holiday Management  
   
The DART holiday manager allows you to enrol staff into a company scheme and adjust their 
entitlement on an individual basis using DART holiday supplements.  
 
The Auto Accrual feature automatically adjusts holiday entitlements for starters and leavers 
and for employees who change their contractual hours. 
 
Supplements are used to make adjustments to a holiday year entitlement. Examples of holiday 
supplements your organisation might require could be:  
 

 Part Time adjustment (reduction of annual leave entitlement) 

 Bought Holiday (increase of annual leave entitlement) 

 Bought forward from next year (increase of annual leave entitlement) 
 
When employees request holiday, their entitlement is reduced.  A report is available to view 
online. 
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Employee Calendar 

The Employee Calendar allows you to see any employee dated event included in the system. 

 

Different coloured fields represent different events for this employee.  You can double-click on 

a coloured items and the window for this event will be loaded for viewing or amendment.  

You can print this calendar and send it to the employee if required. 

LŦ ȅƻǳ ǿƛǎƘ ǘƻ ǾƛŜǿ ƳƻǊŜ ǘƘŀƴ ƻƴŜ ǇŜǊǎƻƴΩǎ ŎŀƭŜƴŘŀǊ ȅƻǳ Ŏŀƴ ǾƛŜǿ ŀ ŎƻƭǳƳƴ ōŀǎŜŘ ŎŀƭŜƴŘŀǊ 

through the list all results window. 
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Payroll Extract  
 
You can capture temporary data, such as overtime, through DART.  This can then be passed 
over to your payroll system. New starters, leavers and payroll orientated contractual changes 
can also be passed over to payroll. Data entered here can be extracted to Excel® for checking 
before being extracted. 
 

 
  
This process can be run one of two ways but 5!w¢Ωǎ flexibility means the extract can be tailored 
to suit your requirements.  
DART will then display the data, relevant to the Payroll, for you to check before loading into an 
email attachment ready to be sent to the payroll team.  
 

 


