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DART

DART is an innovative and fully functional HR system built on the Microsoft®.NET framework.
DART holds an extensive range of employee record details including those concerned with
statutory and payment information.

DART has a quality of immediagyparent to the user from the startit has an open plan
design and a state of the art calendar tool.
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Its intdligent design features provideumerous benefitsor both HR professionalandthose
with less experience iRIR policies and procedures.

The look and feel of the produveryuser friendly.
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DART

Data inDARTcan be exportednto Microsoft Excel@®t differentlevels and stages with the
press of a button.

Some of the DART features include
o NewPersonProcessg
Leaver Processing
JobHistory
Payroll Data capture
Basic Details
Work Patterns
Holiday Plans
Absence Monitoring
Calendar functionality
Training Records
DisciplinaryDetailsand Legal Letters Generator
Contact Information (Like next of kin, dependants or business contacts)
Uploaing of external documents/pictures
Reporting (Standard Reports, List all functionality and Export to Microsoft Excel®
Security Groups and Profiles

Further explanation ofome of5 | w &e§ featureswill be provided later.
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DART

Employee Basic Details
Examples of the type of personal information held against an individual are:

Key personal information, name, date of birth Xtc

Multiple addresses

Gontract information like start date, probation periods and notice period
P45 information given to you winethey started.

Payment details, their bank account information.

Key payroll information entered here can be sent over to your payroll system using the extract
facility.
.Mﬂdif‘y Basic Details (30005 - Mr F Collins - Employee) - X

Person Type |@glsf=N=2 “ Save

Mr F Collins [

Person Ref 30005

Person Type History

Personal | Address | Contract Statutory | Payment Options

Title Mr W
Surname Collins
Forenames Frederick Andrew
Prefers Fred Initials |[F A
Marital 5tatus Married W Gender |Male W
Date of Birth 01/07/1980 Age 30 Retirement Age |65 Date: 01/07/2045
NI Number HKE75432C
Email Address
Ethnic Origin White European '
Nationality British '
Religion '

In addition to employee information, DART can hold records for other types sbpgenot
necessarily employed in your organisation, such as contractors, temporary staff and partners.
Only staff records flagged as employees will be available for transfer to payroll.
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Job History

You can keepomplete employment history foyour employees.The Job Details&vindow
storescontract information such as Start DatepJTitle, Organisation Unit, Location, Hours and
SalaryChanges here can be pasgedhe Payroll.

..an Details (30005 - Mr F Collins - Employee) - X
Person Ref 30005
Mr F Collins
Job Details | Reporting Details |
Date  |01/03/2010 Reason |New Starter v
Organisation Unit |F"iv.=_- Production Line lii|
Job Title | Pie Maker m|
Grade |B l\fj|
Location |F"iv.=_- Factory lii|
Pay Basis |Annua|lyr lii| Annual Salary | £2|I],DD|].D|]|
Basic Weekly Hours
Full/Part Time | Full Time lii| Contract Type | Permanent lii|
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DART

Absence Management.

Key data for statutory absences likéicknessMaternity, Paternity, Adoption& Paternity
Adoptioncan be held in DART.

We also utilise thé&radford Factor calculatiafor monitoringoccurrences of sickness absence

If required hiscanbe linked to disciplinary processinghe employee reard below shows a

Bradford factor of 125.We have configurethis example oDART to highlighd record as a

possible disciplinary cagean employe®@ a8 . NI RT 2 NR C| OnisasNderdigfifable | 0 2 @ S
within DART.

BB radford Factor (104 - Mr R Keane) - X

Person Ref 104

Ivir K Keane

Effective Date 01/03/2010 w

The following Sickness absences exist between 02/03/2002 and 01,/03,/2010

Start Date End Date Eeason Days G
09,/11,/2009 09,/11,/2009 Flu 1
23/11,/2009 23/11/2009 Flu 1
07,/12/2009 07,/12/2009 Headache 1

14/12 /2009 14/12 /2009 IMigraine 1 i
Total Absences (A= 5 Total days absent {Dy= 5

Eradford FactoriAx Ay x D= 125

Your company has defined the following Disciplinary Levels based on Bradford Factor scores

Eradford Factor Disciplinary Level
S0 to 99 points Hearing

100 to 150 points Verbal Warning
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DART

Holiday Management

The DART holiday manager allows you to enrol staff into a company scheme and adjust their
entitlement on an individual basissingDARTholiday supplements

The Auto Accrual feature automatically adjusts holiday entitlements for starters and leavers
andfor employees who change their contractual hours.

Supplements are used to make adjustmentatwliday yeaentitlement. Examples of holiday
supplementsyour organisation might require could be:

e Part Time adjustment (reduction of annual leaarditlement)
¢ Bought Holiday (increase of annual leave entitlement)
e Bought forward from next year (increase of annual leave entitlement)

When employes request holiday, theentitiement is reduced. A report is available to view
online.

= Holiday Summary (100 - Mr J Defoe) — | ™Holiday Summary Legend - X

| Type |

Colour

Date [01/03/2000 [v | [Refresh | | ot ] [CLezend ]

Flanned but Unauthorised

Holiday Scheme Tottenham Hotspur Holiday Entitlement

Haliday Period ‘01;01,,':010 to 24/06/2010 |

Entitlement E Days Supplements l:l Days
Holiday taken so far Days Holiday booked D Days
Remaining entitlement Days

Holiday Start | Haliday End | Duration | Remaining

Flanned and Authorised

System Setup

Booked and Taken

18/04/2010 03/05/2010 Adjust down by 4
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DART

Employee Calendar

The Employee Calendar allows you to seeamployeedated eventincluded in the system.

B Calendar 2010 (30004 - Mrs J Williams - Employee) - X
January February March April
MI TIWITIFISI|S M| T WITIFI|S|5 MIT WITIFI|S|S MI T WITIFISI|S
1 2 3 1 2 3 4 5 6 7 1 2 3 4 5 6 7 1.2 3 4
4 5 6 7 B 9 10 B 9 10 11 12 13 14 8 9 10 11 12 13 14 56 7 B 9 10 11
11 12 13 14 15 16 17 [E 16 17 18 19 20 21 15 16 17 18 18 20 21 12 13 14 15 17 18
18 19 20 21 22 23 24 772 23 24 15 36 27 I8 27 23 24 15 36 27 28 19 20 21 22 33 24 35
25 26 27 28 29 30 31 29 30 1 26 27 28 29
May June July August
M| T W TIF|SI|S M T W T F|S 5| |M TIW| T F|S 5| M| T W T F|SI|S
12 Work, 8 hours, 09:00-17:00 (Holiday) 1
24 5 &6 7 B 9 7 B 9 |Holiday - started 01/05/2010, ended 04/06/2010 (authorised)| [ 2 3 4 5 6 7 B
10 11 12 13 14 [15] 16 14 15 16 17 18 19 20 17 13 18 15 16 17 18 9 10 11 12 13 14 15
17 18 19 20 21 22 23 21 22 23 4 35 26 27 19 20 21 22 23 24 35 16 17 18 19 20 21 22
34 35 26 27 28 29 30 8 29 30 26 27 28 219 30 31 73 24 35 26 27 B 29
31 30 31
September October November December
MITIWI]TIFI|SI| S M| T WITIFI|[S|5 MIT WITIFI|S|S MIT WITIFISI|S
112 3 4 5 1 2 3 1 2 3 4 5 6 7 1 2 3 4 5
6 7 /8|9 10 1112 4 5 6 7 8 9 10 8 9 10 11 12 13 14 6 7 B 9 10 11 12
13 12| 15 SIS 11 12 13 14 15 16 17 15 16 17 18 18 20 21 13 14 15 16 17 18 19
BN 22 23 22 5 o6 18 19 20 21 22 23 24 27 23 24 15 26 27 28 20 21 22 23 24 25 26
27 2829 30 25 26 27 28 29 30 31 29 30 27 28 29 30 31

@ Year |Holy [ Refresh ][ Legend ][ Options b @

Different coloured field represent differenevents for this employee. ol can doubleclick on
acoloured items and the windovor this eventwill beloaded for viewing or amendment

You can print this calendar and send it to the employee if required.

LT @&2dz 6AaK (G2 OASg Y2NB (KIy 2yS LISNB2Y QA
through the list all results window.
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DART

Payroll Extract

Youcancapturetemporary data, such asvertime, through DARTThiscanthen be passed
overto your payroll systemiNew gdarters, leaversand payroll orientated contractual changes
can also be passed over to payr@lata entered here can be extracted to Exdel®hecking

before beingextracted

®Modify Hourly Input (100 - Mr J Defoe)

D)\ H 9 - DE0Q )

)

Bookl - Microsoft Excel

Calculation

2,50 x (80.0000 x 1.50)

Rate Cash

£120.0000 £300.00

W 4 » M| Hourly Input - 100 ~¥J

‘ Home ‘ Insert Page Layout Formulas Data Review View
Person Ref 100 IMr ) Defoe —
IE % Calibri o || ==|F | M Sl
Employee's Hourly Rate  |£20.0000 CurrentJob  Forward 53 v |@v LA ,‘ Eal
Paste Styles ’
= - < _ - |8 %8 =]
Reference Description DZTE Hours  Rate Clipboard ™ Font | Alignment 5| Number [
0 and a Ha 02/2010 0 0.0000 Al ML - fr| Person Ref
BONUS Win Bonus 01/03/2010 200 | £80.0000 a] 8 | ¢ | o [ e | fr | & ]
1 [Person REf!REfE[EﬂEE Descriptior Earn Date |Hours Rate Cash
2 |10 o115 Time and a 27/02/2010 25 120
| 3 |100 BONUS Win Bonus 01/03/2010 2 BO
4|
5|
1 6 |
7
8 |
3|
10
Payment Reference |0T1.5 {Time and a Half} 11 |
12
13
Earn Date |27/02/2010 Hours 1
1151

Ready | 5 |

This process cdpe run one of two ways bub ! w #leRilility meansthe extractcan be tailored

to suit your requirements.

DARTwill then display the data, relevant the Payrol] for you to check before loadingto an
emailattachmentready to be sent tahe payroll team.
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